Annual Internal Audit Report 2019/20

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Not
covered™™

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

<l < RRIS I IS < ke

M. (For local councils only) Yes | No [Notapplicable
Trust funds (including charitable) — The council met its responsibilities as a trustee. i |

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

\0/07/20 10/o 7/20 Qayeed Jonn BrigHTON
Signature of person who [ o O
carried out the internal audit Date / 07

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 = Annual Governance Statement 2019/20
We acknowledge as the members af:

SONNING PARISH COUNCIL

aur respensibiiity fer ensuring that there is a seund system of internal contrel, ineluding arrangements for
the preparation of the Asceunting Statements. We cenfirm, i the best of our knowledge and bslief, with
r@gp@@t t@ th@ A@@@uﬁttﬁg S@t@m@nﬁg for the y@ar @ﬁé@a 31 Mareh 2@2@ thgt

atemients in accardance

1. We have put in place arrangements fer effestive finansial its aceay

managerment during the year, and far the preparation of \/ with the Apeauints and Audit Regulations.

ihe asesunting staiements, o 0 St — _ .
2. We maintained an adequste system of iniafnal eanirsl made Breper arfangemsnts and aocspled respensibility

ineluding measures designed © prevent and detest fraud \/ for sareguarding the public meney and resairees i

ahd safruption and reviswsd iis sifsstivensss. its shiarge.

———— —

3. We ook aii reasanabic steps 1o assure gurseives fias 6Aly dens What it ias ine iégai §§W§f§9 &@ EENES

that there are ne matiers of astual F petential eomplied with Proper Fraglices In daing 88

AgR-eamplianes with 1aws, regulatians and Praper

ﬁf@@ﬂ@@§ ihat esuld have & signifieant financial sffsel V’

&n the ability &7 this autherily i eandust iis
sagrsgg &f MEREgs i fiRansss.

4. We provided Broper opperunity 8uing the year for dufing e year gave &l persans inieresied the sppertunty o
ife exeraise of slesisrs’ rights in aceardanes with the inspest and ask quesiions aBaut iAIS AUIRBHIY'S BBOGLIAIS.
reguirsments &f the Assounts and Audit Reguletiens.

5. Ve cairied Gut 2r A8SESSTISHL of fe ASks 6IRg s
authanty and ook apprepnate sieps © marage hese ‘/
fiskg, including the miredusiien of intsrnal sanirels andler
exisinal iNSuranes caver Whers reguired.
6. We maintsined thraugheut ihe year an adsguais and afranged for & competent persen; independent 6f e finansial
effestive system of internal audit of the aeeauniing ‘/ safifals and procedures (e give ay abjeghive visw en wheiher
v

S e —
5@:1@65@6 and desumented ihe finansial aﬁél efhef nsl(s ;;

faces and dealt with ther propefly. “

fesards and eantiel systems. intemal santrols mest the needs of this smaller authonty

7. We B8k é’B‘@ﬁ;Pﬁafé astign on all matisrs raissd respendsd te matters brought fa ifs Qﬁénﬁén by intermal éns‘
m ré§9ﬁ§ fref interasl and external audit eilerial aédi{ )

8. We considered whether any liigatien, liabilites ar diselessd avenahing i sheuld have abeut s BUSINess getivity
eafFItTnts, 8Venis oF iFansastions, 8Baurfing either during the yesr ingluding events taking place afler the year
during oF after e year-end, have a finaneial impast sn end if relevant.
fAis autherity and, where apprapriate; have ineiuded Hsm
ifi e B6EGUATING SIBtemsRis.

. {For loeal saunalls orly) Trust funes neluding

has met all of its respansibiiiies whers, a8 a bady

eharitabls. In sur eapacity as the sole managing gofgerate. it is & sele managing frusies of a losal
frustes we discharged eur acesuniability frust oF frusis.

respensibifities for the fund(s)/asseis. ineluding

finanaial reperting and, if required; indspendent V

sxamination of audit

*?i@as@ provide @xptsﬁgﬁ@ﬁs to the @mrﬁgi audxt@r ena aeﬁéfété shest for sach ‘No’ respense and deseribe hew fhe
autherity will address the weaknesses identified. Thess shests must be published with the Annual Gevernanes Etatement.

This Annual Geverniance Statement was approved ata Signed by the Chairman and Clerk of the mesting Wﬁéfé
maeting of the authsrity f: appraval was given:

14/07/2020
I Ghairman %

&8 reeorded as minute reference’
055 ¢ - (Chatas.
ﬁg Clerk A >

@th§r mf@rm&ﬁaﬁ rsqmrgd by the Transparseney §5d§§ (n@‘i peﬁ @f Annual G@V@fﬁéﬁ@a Stétémeht)
Autherity web address

WHW. SEANING-FLs gov, U
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1. Balanees brought Total halances and reserves at the beginning of the year
farward 188,436 182,392/ as recorded in the financial regards. Value must agree to
- e Bex 7 of previous year: »
2. {#} Precept or Rates and Totaj amount of preeept (or for IDBS raies and levies)
Levies 36,280 37,187 | reesived or recsivable in the year. Exelude any granis
T —— ’@%i‘,@g' T —— T
3. {+) Total ather receipts Total ineame oF reeeipis as recofded i ihe cashbook less
15,8656 59,124 the precept of rates/ievies reeeived (line 3). Irclude any
- grants recejved.
4. (=) Staff cosie Total expenditure or payments made to and on behalf
11.628 11,920| & all emplayees. inelude gross salarfes and wages.
L ! empiayers Nl eantributions, ermployers gension
o sontributions. gratuities and severance payments.
8, {=) Loan interest/sapital Tetal expenditure or payments of eapital and interssi
fepayiients 0 0| made duiing the year on the autheiity’s borrawings (iF anyl.
6. (- All other payments Total expenditure of payients a8 recerded in e eash-
46,561 32,871| hooi less staff costs (line 4) and ioan interest/eapital
(R AR fepayrments (line §). e
7. (=) Balances earvied Total balaness and reserves at the end of the year. Must
ferward 182,392 233,912| equal (1+2+3) - (4+5+6).
Vt‘;r.ri‘é%ai' Jéiﬁé @;éégé‘évﬁ;i T The sum of all @urr@ﬁt and deposit bahlk agesiunis, §é§ﬁ“
shert tsfm investmanis 182,392 233,912| heldings and shert ferm invesiments held as at 31 Mareh =
To agree with bank regeneifistien, |
g, Tetal fixed asssis pius The value of all the property the authority awns = it is made
ieng tefm invesiments 79,108 79,108 up of all its fixed assels and leng term investments as &t
and asssis 31 Mareh. - o
18, Towl berrawings The euistanding eapital balance as at 31 Mareh of all leaiis
0 0| fram thirel parties (inelieing PWLE).
1, (Fer Loeal »Sé'yﬁ@iﬁ Only D@§@I@§Qr.é%—ét‘épmm The Counell, ég & body @@iﬁé%é;éf acfs 4 sole frustes for |
fe Trust funds (ineiuding charitable) & and [s respensible for managing Trust funds or assels.
/ N.B. The figurés in the accounting statemenis above do
[ o nét include any Trust transactions. R

t eartify that for the yaar ended 31 Mareh 2020 the Asgaunting-
Statemenits in this Annual Gevemnanes and Acceuntakility
Fsturn have besn prepared en sither a regsipis and payments
of ineome and expenditure basis follewing the guidanes in
Gevernanee and Accouniabiiity for Smaller Authorifies =&
Bractitionsrs’ Guide ie Propsr Pragtiess and present fairly
the financial pesition of this autherity.

Signed by Respensible Finaneial Officer bafare bsing
presanted is the autherit f’@ epproval

(@i ey
14/07/2020

i
an
Pl
an

| eanfirm that these Acesunting Statsments wers
appreved by this autherity en this date:

14/07/2020
as recerded in minuls refersncs:
1o 557, 4

Signed by Chairman of the mesting where the Agsaunting
Stataments ware approved
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